Euraplan’s Training Courses 


	Product
	Course Level
	Duration
	Syllabus

	OpenAIR Accounts
	Foundation 
	Half - Day (session 1)
	· OpenAIR and its Concepts

	OpenAIR Accounts
	Intermediate
	Half - Day (session 1)
	· Accounts Overview

· Transactions/Templates

	OpenAIR Accounts
	Advanced 
	Half - Day (session 2)
	· Payments and Bank Reconciliations

· Report Sub-System
· Views

	OpenAIR Investments 
	Intermediate - Advanced
	3 - 4 Days
	· OpenAIR Investments posting/reconciliation – workflow

· Download automatic trades (purchases/sales)

· Request Exshare files from Euraplan Ltd 
(month end prices, exchange rates, income entitlements and corporate action entitlements)
· Load corporate action entitlements from Exshare

· Download automatic corporate actions

· Load market prices and currencies

· Portfolios Valuations

· Load Income Entitlement from Exshare
· Load automated income
· Posting manual purchases and sales
· Posting manual corporate actions
· Posting cash & analysis vai PCA (portfolio cash account)
· Auto reconciliation procedures
· Currency accruals
· Reporting


	Shareholder
	Intermediate - Advanced
	2 - 3 Days
	· Post capital (purchases/sales/corporate actions

· Reconcile purchases/sales and profit and loss

· Investigate discrepancies and rectify.

· Run price exemptions report

· Load exshare data into Shareholder to populate the security information

· Post income (manually or FMI)

· Post cash for the current month

· Run a final book cost cash reconciliation report

· Reconcile cash to the manager’s cash reconciliation.


For further training information and course fees please contact Stewart Carter, Training Executive on 020-7963-4080 or at s.carter@euraplan.co.uk.

